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Suffolk Law Centre

Graduate Vacation Form
Important

The application form has been designed to gain information about you for our personnel files. Please attach an up-to-date CV if you have one. You may refer to your CV in sections of this application form. Should you have difficulties filling in this form please contact the office and we will be able to assist you. 

________________________________________________________________________

1. Personal Details  (Forms will be photocopied so please write clearly in black ink)
	    Title                      (Mr/Mrs/Miss/Ms/Dr/Rev/


other):
	


	    Name:  
	


	    Address:
	

	
	

	
	


	    Telephone Numbers:
	Home:

	Mobile:
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             Email address:
Emergency contact:

2.  Employment and Career History

    
Please list your previous employment and any voluntary activities (most recent first):
	From:
	To:
	Name and business of employer:
	Post held and main duties:

	
	
	
	


Please continue on separate sheets if necessary

3.  Education and Qualifications:
	Secondary schools/colleges attended:
	Dates:
	Examinations taken


	Grade/Result

	
	
	Subject:                
	Level:
	

	
	
	
	
	


Please continue on separate sheets if necessary

	Details of Professional or Other Relevant Qualifications:

(include examinations taken, with results and grades)




Please continue on separate sheets if necessary

	Details of any Relevant Training Courses:




5.  Referees:

Please give details of two referees (one should be your most recent or current employer):
	1.  Your most recent or current employer:

Name:

Position:

Company/School:

Address:

Tel No:

Email Address:

	2.  Other referee:

Name:

Position:

Company/School:

Address:

Tel No:

Email Address:


References will not be taken up without notifying you.

Do you have a current Driving Licence?


Yes 
(



No
 (
If yes, please state type:____________________________________________________

Do you require a work permit?




Yes 
(



No
 (
If Yes, do you have one?





Yes 
(



No
 (
If Yes, what is the expiry date?

__________________________________________

6. The Rehabilitation of Offenders Act 1974

Convictions

Please give details of any convictions you have for criminal offences (see Notes for Applicants).  In addition, for jobs with access to children and vulnerable people, Suffolk Law Centre will check the successful candidate’s details with the Criminal Records Bureau.  If necessary, you will be asked to sign a separate authorisation to this effect.

Details of Criminal Convictions

Do you have any criminal convictions? 


Yes 
(



No
 (
If Yes, please provide details:

Nature of conviction/s and dates: 

________________________________________________________________________


7.
Declaration and Data Protection Statement
I consent to this information being processed and stored for the purpose of recruitment and selection and, if appointed, for the purposes of employment. Please tick this box to confirm that you agree for us to hold this information. (
You have a right to be told what data we hold about you (though you are likely to have provided us with that data) and to have it corrected if it is wrong.  You may have other rights under the data protection legislation and you can find out more about these rights from the Information Commissioner’s Office at www.ico.org.uk.  For details of our full Privacy Notice, please visit http://www.iscre.org.uk/legal-services/privacy-notice/
I declare that the information given in this form is, to the best of my knowledge, correct.  I understand that canvassing any representative of Suffolk Law Centre, or giving false information/omitting to give information, will make my application unacceptable and, if appointed, may lead to dismissal.

Signed: _________________________________________
Date:    __________________________________________










