TEMPLATE HARASSMENT POLICY 

As part of its equality policy the company is committed to promoting a good and harmonious working environment where every worker is treated with respect and dignity. No one should feel threatened, intimidated, degraded on the grounds of race, colour, nationality, ethnic or national origin, sex, married status, disability, physical characteristics, health, sexual orientation, religion or belief or age. 
This policy also covers harassment that falls outside the above categories and that can be classed as bullying. This policy extends to job applicants, visitors, clients and customers.
Harassment is a form of discrimination. It is unlawful behaviour usually on the grounds outlined above. It is defined as being ‘unwanted conduct which has the purpose or effect of violating that other person’s dignity or creating an intimidating, hostile, degrading humiliating or offensive environment’
All workers have the right to work in an environment that:

· Is free from abuse

· Is safe

· Promotes dignity at work

· Encourages individuals to treat each other with respect

· Values politeness

· Is open and fair

· Encourages individuals to support each other

All workers have a responsibility to:

· Support anyone who says they have been bullied or harassed, and to be sensitive to their feelings and perceptions of the situation

· Encourages them to seek help and

· Refrain from taking part in encouraging or condoning gossip about alleged cases of bullying or harassment.
Forms of harassment may include: 

· Physical contact ranging from touching to actual assault 

· Verbal and written harassment through jokes, offensive language, nick-names, gossip and slander, sectarian songs, letters 

· Visual display of posters, screen savers, graffiti, obscene gestures, flags and emblems 

· Isolation or non co-operation at work, exclusion from social activities 

· Coercion ranging from pressure for sexual activities to pressure to participate in political or religious groups 

· Intrusion by pestering, spying, following 

This list is not exhaustive. 

Complaints of harassment will be dealt with through the Grievance procedure and will be dealt with sensitively and confidentially. 

Disciplinary action including dismissal may be taken against any worker found responsible for harassment or discrimination. All workers must comply with this policy.
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